








Everest Public High School

Student Handbook 2011-2012

Everest’s Mission: To prepare a diverse student population for college and to be thoughtful, contributing members of society.  

Everest’s Vision:  To provide a meaningful high school experience that prepares young men and women not only for college, but also for adult life. Everest offers a program that develops the entire range of capabilities—intellectual, physical, emotional, and social—to equip its students with the knowledge, skills, and strength of character required for success in their life pursuits. The six core character traits that we strive to understand, model, and internalize are:  
   
COURAGE

COMPASSION

CURIOSITY

INTEGRITY

RESPECT

RESPONSIBILITY
   
“If you would hit the mark, you must aim a little above it: Every arrow that flies feels the attraction of earth.”
-Henry Wadsworth Longfellow 

Everest Public High School
455 Fifth Avenue
Redwood City, CA 94063
Phone: (650) 366-1050/ Fax: (650) 366-1892 at
http://www.everestphs.org
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Communication Philosophy: 
The faculty and staff of Everest Public High School strongly believe in the value of communication between families and the school to maximize student success.  The faculty and staff will make every effort to contact families regularly with performance updates, significant achievements, and other general news.  However, successful communication cannot solely be the responsibility of the faculty and staff; rather, it is a combined effort between the families and the school.  Students and their families must be proactive, and take responsibility for contacting the school whenever the need arises.  If all parties involved do their part to ensure full communication, students will be more successful.  
 
	Administration 
	 
	 
	 

	Executive Director 
	Kelly Garcia
	650-366-1050 
	kgarcia@everestphs.org

	Assistant Director 
	Charlotte Lum-Ku
	650-366-1050 
	clumku@everestphs.org

	Faculty 
	 
	 
	 

	English-11th grade
	Shannon Kirkpatrick
	650-366-1050
	skirkpatrick@everestphs.org

	English-10th grade 
	Allison Leach
	650-366-1050 
	aleach@everestphs.org

	English-9th grade 
	Kiran Lodhie 
	650-366-1050 
	klodhie@everestphs.org

	History-11th grade
	Greg Ponikvar
	650-366-1050
	gponikvar@everestphs.org

	History-10th grade 
	Abbie Coffee 
	650-366-1050 
	acoffee@everestphs.org 

	History- 9th grade 
	Nick Kim 
	650-366-1050 
	nkim@everestphs.org

	Spanish
	Jaime Prado
	650-366-1050
	jprado@everestphs.org

	Spanish 
	JP Nelson
	650-366-1050 
	jnelson@everestphs.org

	Spanish 
	Jaime Prado 
	650-366-1050 
	jprado@everestphs.org 

	Chemistry-11th grade
	Kevin Bock
	650-366-1050
	kbock@everestphs.org

	Physics-10th grade 
	Andree Houle 
	650-366-1050 
	ahoule@everestphs.org 

	Biology-9th grade 
	Nicole Cobb 
	650-366-1050 
	ncobb@everestphs.org 

	Pre-Calculus-11th grade
	Kyle Moyer
	650-366-1050
	kmoyer@everestphs.org

	Algebra II- 10th grade 
	Lizzie Choi 
	650-366-1050 
	lchoi@everestphs.org 

	Geometry-9th grade 
	Daniel Torres Rangel 
	650-366-1050 
	dtorres@everestphs.org

	Algebra I -9th grade 
	Chris Lewine 
	650-366-1050 
	clewine@everestphs.org 

	Resource Specialist
	Geoff Osmun
	650-366-1050
	gosmun@everestphs.org

	Resource Specialist 
	LeAnn Risch 
	650-366-1050 
	lrisch@everestphs.org

	Registrar
	Mario Chavez
	650-366-1050
	mchavez@everestphs.org

	Office Manager
	Alma Hernandez
	650-366-1050
	ahernandez@everestphs.org

	Math Student Teacher
	Mayra Chavolla
	
	mchavolla@everestphs.org

	Spanish Student Teacher
	Alberto Alonso
	
	aalonso@everestphs.org

	Summit Public Schools 
	 
	 
	 

	Chief Executive Officer 
	Diane Tavenner 
	(650) 963-9308 
	dtavenner@summitps.org 

	Chief Financial Officer 
	Isabelle Parker 
	(650) 963-9308 
	iparker@summitps.org 


	Chief Operations Officer 
	Bruce Brege 
	(650) 963-9308 
	bbrege@summitps.org

	Special Projects 
	Yvette Sarnowski 
	(650) 963-9308 
	ysarnowski@summitps.org 

	Director of Information
	Jon Deane
	(650) 963-9308
	jdeane@summitps.org


	Director of Professional Development 
	Adam Carter 
	(650) 963-9308 
	acarter@summitps.org


	Director of Technology
	Bryant Wong 
	(650) 963-9308 
	bwong@summitps.org  

	Intersession Coordinator 
	Linda Stevenin 
	(650) 963-9308 
	lstevenin@summitps.org 

	Controller
	Kim Manca
	(650) 963-9308
	kmanca@summitps.org

	Human Resources
	Pat Lau
	(650) 963-9308
	plau@summitps.org

	Accountant
	Alice Doliner
	(650) 963-9308
	adoliner@summitps.org

	Technology Support
	Andy Lee
	(650) 963-9308
	alee@summitps.org





Everest Public High School
Events Calendar 2011-2012
	Month
	Day
	Time
	Event

	JUN-AUG
	13-12
	- - - -
	Summer Hours 8:00am-2:00pm

	AUG
	23
	10:00-1:00
	Campus Orientation for returning students 

	AUG
	24-26
	9:00-3:00
	Orientation for new students. This is mandatory.

	AUG
	25
	7:00-9:00 pm
	New Parent Orientation. This is mandatory.

	Semester 1

	AUG
	29
	8:15-3:10
	First day of Semester 1 for 2011-12 school year.

	AUG
	30
	8:15-3:10
	School Picture Day

	SEP
	1 to 2
	7:30 Th-3:00 Fr
	Third Annual Everest Camping Trip.

	SEP
	5
	- - - -
	No school - Legal Holiday - Labor Day.

	SEP
	8
	7:00-9:00 pm
	Back to School Night

	SEP
	27-28
	8:15-3:10
	CELDT Testing 

	SEP
	27
	7:00-9:00 pm
	EPO Meeting

	OCT
	6
	7:00-9:00 pm
	Open House (for prospective Everest students).

	OCT
	7 and 8
	Varies
	Personal Learning Plan meeting for parent, student & mentor (mandatory).

	OCT
	10
	- - - -
	No school -  School Holiday.

	OCT
	12
	8:00-Noon
	PSAT Testing (10th and 11th grade only).

	OCT
	18
	7:00-9:00pm
	College Night (Financial Aid) at SUMMIT

	OCT
	28
	1:00-3:10
	All School Halloween Celebration

	NOV
	1 & 2
	8:15-3:10
	CAHSEE Retakes

	NOV
	11
	- - - -
	No school - Legal Holiday - Veterans Day.

	NOV
	19
	TBD
	Third Annual Everest Family Potluck

	NOV
	16
	7:00-9:00 pm
	Open House (for prospective Everest students).

	NOV
	23
	- - - -
	No school - School Holiday.

	NOV
	24
	- - - -
	No school - Legal Holiday - Thanksgiving Day.

	NOV
	25
	- - - -
	No school - School Holiday.

	DEC
	2
	7:00-11:00 pm
	Winter Formal

	DEC
	6
	7:00-9:00 pm
	EPO Meeting

	DEC
	13
	7:00-9:00 pm
	Open House (for prospective Everest students).

	DEC
	16-22
	8:15-3:10
	Semester 1 Final Exams.

	DEC
	22
	TBD
	End of the semester celebration

	DEC
	22
	8:15-3:10
	Last day of Semester 1.

	DEC 23 to JAN 6
	- - - -
	No school - School Holiday.

	Intersession 1

	JAN
	9
	Varies
	First day of Intersession 1.

	JAN
	16
	- - - -
	No school - Legal Holiday - Birthday of Martin Luther King, Jr.

	JAN
	28
	7:30 am
	SAT for 11th grade (OFF SITE)

	FEB
	1-3
	TBD
	Student Intersession Performances

	FEB
	3
	Varies
	Last day of Intersession 1.

	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Month
	Day
	Time
	Event

	Semester 2

	FEB
	6
	8:15-3:10
	First day of Semester 2.

	FEB
	7 & 8
	8:15-3:10
	CAHSEE retakes for 11th and 12th 

	FEB
	11
	10:00am-12
	Open House (for prospective Everest students).

	FEB
	14 & 15
	12:00-1:00 pm
	Brown Bag Lunch 10th and 11th Parents- PSAT results explanation

	FEB
	16
	7:00-9:00pm
	EPO  Meeting

	FEB
	17
	- - - -
	No school - School Holiday.

	FEB
	20
	- - - -
	No school - Legal Holiday - Washington's Birthday (Presidents' Day).

	MAR
	2
	3:15 PM
	Due Date for 9th grade applications 2012-2013

	MAR
	6
	7:00-9:00pm
	EPO Meeting (Study Trip Prep)

	MAR
	10
	12:00-2 pm
	Admissions Lottery Day

	MAR
	13 & 14
	8:15-3:10
	CAHSEE first take for 10th

	MAR
	28-30
	TBD
	Study Trips

	APR
	2 to 6
	- - - -
	No school - Spring Break

	APR
	3
	7:00-9:00pm
	EPO Meeting

	APR
	10
	7:00-9:00pm
	College Night - All Grade Levels

	APR
	16
	- - - -
	No school - School Holiday.

	APR
	TBD
	TBD
	Career Day

	APR
	26
	7-9:00 pm*
	State of the School Address

	MAY
	4
	1:00-3:00
	All School Multi-Cultural Celebration

	MAY
	7 to 18
	8:15-3:10
	Semester 2 Final Projects/Tests and State STAR Testing for all students.

	MAY
	7 to 18
	8:15-3:10
	AP Testing for 11th

	MAY
	12
	1-3:00 pm
	New Family Welcome Event

	MAY
	17
	8:15-12:25*
	Physical Fitness testing for Freshman.

	MAY
	18
	8:15-3:10
	Last day of Semester 2

	Intersession 2

	MAY
	21
	varies
	First day of Intersession 2.

	MAY
	TBD
	6:30-8:30 pm*
	Athletics Awards Night.

	MAY
	28
	- - - -
	No school - Legal Holiday - Memorial Day.

	JUN
	2
	7:30 am
	SAT and SAT Subject Tests for 11th grade (OFF SITE)

	JUN
	9
	7:30 am
	ACT for 11th grade (OFF SITE)

	JUN
	9
	6-8,8-11pm
	Third Annual Awards Celebration and Potluck

	JUN
	TBD
	TBD
	Student Intersession Performances

	JUN
	TBD
	TBD
	Student Intersession Performances

	JUN
	TBD
	TBD
	Student Intersession Performances

	JUN
	TBD
	TBD
	Graduation Day.

	JUN
	15
	varies
	Last day of Intersession 2 and last day of 2010-2011 school year.


* Note: Time is approximate and may change.
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Everest Events in Detail



Mentors/Mentor Groups 
All Everest students are assigned a mentor during their Freshman year.  The student will work with their mentor for 4 years.  The mentor group comprises the total number of students assigned to one mentor, approximately 18 students per mentor. During the beginning of year, the mentor will schedule Personalized Learning Plan (PLP) appointments with each mentee and family.  Throughout the year, the mentor will be the lead connection between the student, family, and school.  Mentors lead the connection classes and therefore assist with college mentoring, teen issues, and academic literacy.  
 
Mandatory Parent/Guardian Orientation 
It is mandatory for ALL PARENTS to attend the parent orientation.  The session includes a tour of the new facility, understanding Everest’s expectations, and ways to support your student for success.  
   
Everest Camping Trip 
This fun-filled all-school overnight event includes all students (attendance is mandatory), the entire faculty and several lucky parent chaperones.  We depart early on Thursday morning and return by 3 pm on Friday.  School is conducted at the camp site.  This is an event that is not to be missed!
   
Back-to-School Night
It is expected that all families will participate in Back-to-School Night, an evening for parents/guardians to learn about the academic program their child is experiencing.  Not only will parents get an opportunity to understand the curriculum in each of their child’s classes, but they will get to meet all of the teachers and sign up for Personalized Learning Plan Conferences.  
   
Personalized Learning Plan Conferences 
Each student will work with his/her faculty mentor and parents/guardians to develop a Personalized Learning Plan.  These meetings will take place during the first few months of school at a time that is convenient for the mentor and family.  PLP Conferences will also take place over the weekend of October 7th and 8th, if not done prior to this date.  PLP Conferences will be scheduled during Back-to-School Night.  
 
Picture Day 
Company representatives will be on campus on August 31st to take school photos of each child.  Even if students do not wish to purchase pictures they will have their pictures taken for the yearbook and ID cards. 
   
Recruitment Open Houses 
In the fall and winter of each year, Everest and Summit Public Schools will sponsor open houses for all people interested in learning more about our school and possibly enrolling in the school.  These events are open to the public and include overviews of the academic program, the faculty, the community, and the mission and philosophy of Summit Public Schools.  All events have Spanish translation available.  
 
 
  


 
New Bell Schedule
Everest Public High School 2011-2012
For the 2011-2012 school-year Everest will have a new bell schedule.  This schedule has been designed to create an environment where all students can be as successful as possible and specifically provide students with targeted support when needed.
Highlights of the new schedule include:
Monday-Thursday end time of 3:15pm
Friday end time of 3:45**
There will be an early release opportunity at 2:35 pm every Friday for students who have completed all assignments that week and have no outstanding tardies
	Monday-Thursday
	Friday

	8:15- 9:10      1st period
9:15-10:10     2nd period
10:10- 10:25    Break
10:25- 11:20    3rd period
11:25-12:20    4th period
12:20-1:00      Lunch
1:00- 1:55      5th period
2:00-2:55       6th period
3:00-3:15       Mentor Check-in
	8:15-8:55     1st Period
9:00-9:40      2nd Period
9:40-9:55      Break
9:55- 10:35     3rd Period
10:40-11:20     4th Period
11:20-11:55     Lunch
11:55-12:35     5th Period
12:40-1:20      6th Period
1:20-1:30       Break
1:30-2:35        Connections
2:35- 3:45       Mentor MASH



** Everest is excited to offer even more support for students who need help getting assignments completed and turned in.  Connections has been moved to Friday afternoons and each session will include 2 components- 1) a 65 minute group lesson/activity which is required for all students and 2) a 70 minute MASH session for students who have missing assignments and tardies.  Students who have clean MASH cards (meaning no missing assignments AND no tardies) will be allowed to leave at 2:35.


Sample Student Schedule

Sample Schedule Notes: This is what a 3 consecutive weeks could look like for a student on our rotating schedule.  Everest’s schedule is based on well-researched, best practices in education.  It enables teachers and students to work together at different times of the day and makes Connections possible. There are three schedules (Week A, Week B, and Week C) that rotate every week (see below for AN EXAMPLE of how it works).  

 Week A 

	Time
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	8:15-9:10
	English
	English
	English
	English
	Connections schedule (see above for times).

**Fridays End at 3:45**

	9:15-10:10
	History
	History
	History
	History
	

	10:10-10:25
	Break
	Break
	Break
	Break
	

	10:25-11:20
	Spanish
	Spanish
	Spanish
	Spanish
	

	11:25-12:20
	Algebra or IL
	Algebra or IL
	Algebra or IL
	Algebra or IL
	

	12:20-1:00
	Lunch
	Lunch
	Lunch
	Lunch
	

	1:00-1:55
	Biology
	Biology
	Biology
	Biology
	

	2:00-2:55
	Geometry
	Geometry
	Geometry
	Geometry
	

	3:00-3:15
	Mentor Time
	Mentor Time
	Mentor Time
	Mentor Time
	



Week B 

	Time
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	8:15-9:10
	Biology
	Biology
	Biology
	Biology
	Connections schedule (see above for times).

**Fridays End at 3:45**

	9:15-10:10
	Geometry
	Geometry
	Geometry
	Geometry
	

	10:10-10:25
	Break
	Break
	Break
	Break
	

	10:25-11:20
	English
	English
	English
	English
	

	11:25-12:20
	History
	History
	History
	History
	

	12:20-1:00
	Lunch
	Lunch
	Lunch
	Lunch
	

	1:00-1:55
	Spanish
	Spanish
	Spanish
	Spanish
	

	2:00-2:55
	Algebra or IL
	Algebra or IL
	Algebra or IL
	Algebra or IL
	

	3:00-3:15
	Mentor Time
	Mentor Time
	Mentor Time
	Mentor Time
	



Week C 

	Time
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	8:15-9:10
	Spanish
	Spanish
	Spanish
	Spanish
	Connections schedule (see above for times).

**Fridays End at 3:45**

	9:15-10:10
	Algebra or IL
	Algebra or IL
	Algebra or IL
	Algebra or IL
	

	10:10-10:25
	Break
	Break
	Break
	Break
	

	10:25-11:20
	Biology
	Biology
	Biology
	Biology
	

	11:25-12:20
	Geometry
	Geometry
	Geometry
	Geometry
	

	12:20-1:00
	Lunch
	Lunch
	Lunch
	Lunch
	

	1:00-1:55
	English
	English
	English
	English
	

	2:00-2:55
	History
	History
	History
	History
	

	3:00-3:15
	Mentor Time
	Mentor Time
	Mentor Time
	Mentor Time
	



 * IL= Independent Learning:  Students who have been assigned Independent Learning will work independently or with tutors to complete homework, projects, and assignments.  Study configurations will be assigned according to students’ Personalized Learning Plans.  Please see IL norms on the following page.

**Connections: Connections is the course that you will take each Friday with your mentor and your mentor group.  While the Connections curriculum changes every year, the course will focus on academic literacy, future planning, community building and teen issues.   
 
OUR SCHOOL NORMS

















We Are Responsible.
We are accountable for our actions and the strength of our community.

This Is Our School.
Love it or lose it.  Our school is welcoming and safe for everyone.

We Work Hard.
Learning is our job while at school.

Leave No Snow Leopard Behind.
We are a community and will always help and support each other.

We Are Reflective.
Our mistakes are expected, inspected, and respected.


Other Everest Norms

Independent Learning (IL) Norms 
Independent Learning provides students with a quiet place to study and work on assignments.  All students are expected to help make IL a productive environment.
 
During IL, all students must: 
Come prepared with coursework to complete and academic texts to read 
Bring any materials you need (pens, pencils, index cards, etc.)  School supplies will not be available in any IL rooms for you to borrow. 
Be in your seat with materials out when the period begins 
Choose your seat responsibly, away from peers who may distract you 
Food is not permitted in IL (only bottled water) 
Unless you have a short, focused, academic questions, you should be working silently 
IL rooms must be left clean for the next class 

Mandatory Afternoon Study Hall (MASH) Norms
As part of Everest’s commitment to excellence in academics, Everest students are required to turn in every assignment and/or project.  Every assignment and project must be completed to meet course standards.  At the end of the school year, students with one or more missing assignment and/or project will not be eligible to pass their grade level, regardless of their final grade.  MASH supports all students in meeting the 100% work completion policy.

MASH is held on Mondays and Wednesdays.  MASH starts promptly at 3:20 pm and ends at 5:00 pm.  Students with missing assignments are required to attend MASH.  If a student misses one or more assignments, they are required to attend that day or the next scheduled MASH day. 

MASH Behavior Expectations: 
Report to MASH directly after school with your mentor. Then you may drop off your backpack and take a quick break. 
No food in MASH (eat a snack during break, don’t leave campus) 
Follow IL Norms (see above) 
Only the proctor and the students assigned to MASH may be in the MASH room  

Everest’s Rules

During Student Orientation, we will talk about the difference between norms and rules.  While we focus most of our energy on norms at Everest, it is also important to have rules to maintain a productive and safe learning environment for everyone. 
 
Everest Rules 
Students may not touch the shades, thermostats, or safety equipment. 
Students may not enter restricted areas (lobby, electrical closet, open space, closets, offices) 
Students may not use parent computer 
Students may not vandalize or deface (graffiti) school property 
Students may not eat or drink during class (besides water in a capped container) 
Students are in designated, appropriate areas after school hours 
Students may not use electronics (including cell phones) in the classroom unless authorized by a teacher 
 
 
Additional School Information
 
Lunch Information 
If you would like to order lunch, the school will provide a daily, catered lunch for $3.50 per day.  Families that qualify for Reduced Lunch will pay $0.50 per day and families that qualify for Free Lunch will not pay for lunch.  A monthly menu will be sent home during the second week of the month.  Students and parents should select which lunches they want to buy during the next month, and return the completed form (by mail or by ordering online) and payment by the deadline determined on the form each month.   
  
Closed Campus 
Everest has a closed campus for reasons of safety and community.  Students will remain on the school property from 8:15 am to 3:15 pm (3:45 pm on Fridays).  Under no circumstances will students be allowed to leave the campus during lunch, unless they are accompanied by a faculty member or school representative for a specific event.   
  
School Hours 
We welcome Everest students on campus to do their homework and participate in other appropriate school activities from 7:30 am to 5 pm on Mondays through Thursdays and from 7:30 am to 4 pm on Fridays.  While students are permitted to stay on campus during these school hours, students are officially dismissed at 3:15 pm (3:45 pm on Fridays).  Students and parents must communicate with each other to make after school plans; it cannot be Everest’s responsibility to locate a student after 3:15 pm. 
 
Directions for School Drop-Off and Pick-Up 
Please follow the signs in the Everest parking lot in order to facilitate a quick and safe drop-off/pick-up for students.  We will provide families with additional information on this topic during Orientation. 
 
   
 
THANK YOU FOR YOUR SUPPORT AND COOPERATION!
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
COURAGE
  
"Courage for me means doing things that you wouldn't have thought you could do." -Luis Gomez, 2013

"Not being afraid to try something new is courage.  Not being afraid to raise your hand in class and ask for help - that's courage!" -Alejandra Aquino, 2013


	Courage Is
	Looks Like
	Is Not

	• Standing up for one’s beliefs. 
 

•  Leadership 
 
 
• Taking thoughtful risks – socially, and 
academically. 
	• Speaking up to fight prejudice, hate speech, and all other disrespectful words 
and actions. 
 
•  Making a positive change in the community 
  
• Trying, even when a task is difficult. 
	•  Ignoring injustice 
 
 
• Following the crowd. 
 
 
• Jumping into the marsh 
 



 
Makes the Decisions?   
At Everest, all decisions, whether big or small, are made by the people who have the most expertise, interest, and knowledge on the issue.  All interested parties (founders, board members, staff, parents, and students) have a role in the decision-making process.  At different points in time, these people will have different roles, which include: proposing ideas, giving input, deciding what to do, and implementing decisions.  
 
In an effort to ensure that all good ideas are heard and considered, Everest has created a method for presenting suggestions and ideas.  It is called the STP, which stands for Status, Target, Proposal (see example below).  An STP chart presents a concise and informative way to define a need (target), identify the facts, history, ideas and feelings surrounding the current (status) of the issue and suggest methods for moving from the current status to the target (proposal).  Anyone wishing to make a positive contribution to the development of the school should use the STP to present their ideas.  The faculty will be pleased to find the proper forum for the presentation of an STP.  
 

	Status
	Proposal
	Target

	
Facts

Opinions

History

Relevant Information
	
What steps can we take to meet our target?
	
What needs to be changed?

What do we hope to be achieved?



  
Compassion
   
“Compassion is having sympathy.  It's having the kindness in your heart to help others out when they're in need.  It's considering other people's feelings when you want to say something." -Jocelyn Seeley, 2013 

 "Compassion to me goes further than simply understanding how others feel and responding accordingly.  For me, it's more of having the ability to sense others' troubles and go out of your way to help them get back on track and make sure they're okay before going on your way." -Vanessa Arteaga, 2013 
 
	Compassion Is
	Looks Like
	Is Not

	•  Empathy (walking in another person’s shoes) 
 
•  A desire to help others 
 
 
• A sense of responsibility for others’ 
success and well-being. 
	• Feeling another person’s pain, joy, suffering, or pride. 
 
• Volunteering in the community 
 
 
• Actively participating to help another 
person succeed. 
	• Putting oneself before others. 
 
• Put downs 
 
• Indifference or cruelty. 
 
• Thinking and acting according to one’s own needs only. 





We expect that at the end of four years, Everest students will feel responsible for not only their own success, but that of their peers.  We will have a culture where students regularly work together, depend on each other, and contribute to the formation and maintenance of a learning community.  
   
Volunteerism: 
Families and Students:  Support from parents, students, and community members is integral to the success of Everest Public High School.  Everest’s extraordinary classroom instruction and extra-curricular activities are made possible through the volunteer assistance of community members and parents.  Everest expects that all parents of Everest students, or the students themselves, to volunteer at least 30 hours per school year, either at the school site or by serving on one of many committees.  Everest will also develop unique volunteer opportunities based on family needs, resources, and abilities.  
  
Community Service:   
One of the goals at Everest Public High School is to graduate students who are knowledgeable, active, and caring global citizens.  This means students who not only care about themselves, but about the world in general.  Students who are concerned about the well-being of others will make the time to volunteer their services when it is appropriate.  During your PLP meeting, students will discuss opportunities and plans to be active in community service on a regular basis and/or through an intersession experience. Volunteer experiences are incorporated into the Everest curriculum, but we always encourage students to seek additional opportunities.  
 
 
 
 
 
Curiosity
 
"Curiosity is asking questions and finding the answers to them as well." -Jaclyn Gormish, 2013
 
"Curiosity is seeking out opportunities for learning outside of what you are required to do." -Kevin Cosgrove, 2013  

	Curiosity Is
	Looks Like
	Is Not

	•  Inquiry 
 
•  Pursuing interests 
 
• Leaving your comfort zone 
 
•  Seeking new ideas and experiences 
	•  Asking thoughtful questions 
 
•  Reading a book for fun or experimenting with a hobby 
 
•  Eating lunch with someone you do not know 
 
•  Playing a sport you have never played before 
	•  Simply memorizing or recalling 
 
•  Joining a club to boost your college 
application 
 
•  Choosing to always work with your friends 
on group projects 
 
•  Saying no to something unfamiliar 
 




Grading Policies 
In Power School, all Everest assignments fall into one of the three categories listed below:  
 
Mastery of Content Standards 
This category includes all major projects, such as exams and End of Unit projects.  Student work placed in this category demonstrates that students have mastered information at a level that meets both California State Standards, as well as the teacher’s individual standards for the course.      
 
Work to Support Content Standards 
This category includes all work that contributes to students’ learning of materials and eventual mastery of content standards.  This category includes daily homework assignments, in-class projects and presentations, and binder organization.   
 
Participation 
This category reflects students’ level of engagement and participation in class, classroom behavior, and treatment of peers.  EPHS’s Class Participation Rubric is used to determine grades in this category.  Please see rubric that follows this section.  
   

Grade Weighting:
 
	9th Grade
	10th Grade
	11th Grade

	 Mastery: 60%  
 Work to Support: 30%  
 Participation: 10%  

	 Mastery: 65%  
 Work to Support: 25%  
 Participation: 10%  

	 Mastery: 70%  
 Work to Support & Mastery: 30%




   
In college, grades are comprised primarily of quizzes and exams.  To prepare students for the transition to college, grading percentages will evolve to support the changing focus from developing skills to assessing content mastery.  The Everest Public High School faculty members have agreed on the following grading guidelines: 
  
  Letter Grades correspond with the following percentages:  
	Percentage
	Letter Grade
	Performance Level
	Grade Point Equivalent

	93-100%  
	A  
	Advanced  
	4.0  

	90-92%  
	A-  
	―  
	3.7  

	87-89%  
	B+  
	Proficient  
	3.3  

	83-86%  
	B  
	―  
	3.0  

	80-82%  
	B-  
	―  
	2.7  

	77-79%  
	C+  
	Basic  
	2.3  

	73-76%  
	C  
	―  
	2.0  

	70-72%  
	C-  
	―  
	1.7  

	<69%  
	F  
	Below Basic  
	0.0  

	- -  
	I  
	Incomplete  
	0.0  



 
Please note that Everest will not assign D’s, as we believe that all students must meet the Basic performance level (denoted by a C- grade or above) in every course.  This policy ensures that all of our graduates will be eligible for four-year colleges, which do not consider D a passing grade.  

  
PowerSchool 
PowerSchool is the program that allows you and your student to track academic progress and attendance. It is where all assignments and grades are listed, and where homework is posted.  You will get further information about PowerSchool during Orientation.  You will log onto PowerSchool to: 
view your current class grades  
view grades from past assignment  
download class handouts  
*If you are absent, check PowerSchool before returning back to school. 

Graduation Requirements:   
As a college public high school, Everest’s goal is for students to achieve mastery of rigorous academic content as well as relevant higher-order thinking skills (see ESLRs).  To this end, the standards-based academic curriculum at Everest fosters a rich and engaging student experience using research-based instructional and student assessment methods.  
   
Everest High School Graduation Requirements
  
* 4 Years Social Science                                                  * 1 Year Visual and Performing Art  
* 4 Years English Language Arts                                          * 3 Years Elective  
* 4 Years Mathematics                                                    * 4 Years Connections  
* 4 Years Laboratory Science                                              * 4 Years Physical Activity 
*4 Years of Language Other than English
                              
Four Year Program of Study

  
	Subject
	9th Grade
	10th Grade
	11th Grade
	12th Grade

	Social Science 
	World Studies I  
	World Studies II 
	AP US History &  Government I  
	AP US History &  Government II  


	English 
	Literature and Personal Development  
	Literature: The Individual and Society  
	AP English Language and Composition  
	AP English Literature and Composition 
 

	Math 
	Geometry (all) 
Algebra I  
	Algebra II  
	Pre-Calculus & Trigonometry  
	AP Statistics or AP Calculus 


	Science 
	Biology  
	Physics  
	Chemistry
	AP Environmental Science  


	Spanish 
	Appropriate level  
	Appropriate level  
	Appropriate level  
	Appropriate level  


	Elective 
	Visual/Performing Art  

	Elective  
	Elective  
	Elective  

	Connections 
	Connections I  
	Connections II  
	Connections III  
	Connections IV
  





  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
EPHS’s Class Participation Rubric
Advanced 
              Demonstrates great maturity 
              Participates enthusiastically and meaningfully in class discussions and activities 
              Regularly supports others in learning 
              Avoids insults, ridicule, and personal attacks disguised with laughter 
              Regularly attempts to greet others and to make others feel included 
              Regularly takes academic risks in class; remains open-minded 
              Uses humor appropriately 
              Regularly listens attentively to the teacher and to designated speakers 
              Regularly stays on task during class assignments; keeps others on task 
              Is extraordinarily well prepared and on time for class 
  
Proficient 
              Demonstrates maturity 
              Participates meaningfully in class discussions and activities 
              Frequently supports others in learning 
              Avoids insults, ridicule, and personal attacks disguised with laughter 
              Frequently attempts to greet others and to make others feel included 
              Frequently takes academic risks in class; remains open-minded 
              Uses humor appropriately 
              Listens attentively to the teacher and to designated speakers 
              Stays on task during class assignments 
              Is well prepared and on time for class  
  
Basic            
              Demonstrates developing maturity 
              Participates in class discussions and activities 
              Supports others in learning 
              Avoids insults, ridicule, and personal attacks disguised with laughter 
              Attempts to greet others and to make others feel included 
              Takes academic risks in class; remains relatively open-minded 
              Uses humor appropriately 
              Listens somewhat attentively to the teacher and to designated speakers 
              Stays on task during class assignments 
              Is generally well prepared and on time for class 
  
Below Basic        
              Demonstrates limited maturity 
              Participates occasionally in class discussions and activities 
              Avoids distracting others from learning and participating 
              Rarely insults, ridicules, or launches personal attacks disguised with laughter 
              Rarely attempts to greet others and to make others feel included 
              Rarely takes academic risks in class; demonstrates intellectual inflexibility 
              May use humor inappropriately 
              Listens with little attentiveness to the teacher and to designated speakers 
              Sometimes drifts off task during class assignments 
              Is often unprepared and tardy for class 
  
Far Below Basic 
              Demonstrates immaturity 
              Participates rarely in class discussions and activities 
              May distract others from learning and participating 
              May insult, ridicule, or launch personal attacks disguised with laughter 
              May make others feel left out 
              Fails to take academic risks in class; demonstrates intellectual inflexibility 
              Uses humor inappropriately 
              Fails to listen to the teacher and to designated speakers 
              Regularly drifts off task during class assignments               
              Is typically unprepared or tardy for class 
   
Integrity
"Integrity to me means to be a good role model and someone who can be trusted." -Jasmine Vargas, 2013 

"I would never want anybody to cover my mistakes for me and take the blame because the only way your learn is from mistakes, and if you don't take the blame for your mistakes you will never learn to do what's right." -Nick Spindola, 2013 
   
	Integrity Is
	Looks Like
	Is Not

	• Doing the ―right‖ thing, even when no one else will know. 
 
 
•  Emphasizing principle over result 
 
 
 
•  Examining and acting on one’s morals and ethics. 
	•  Returning money that you find 
 
• Always turning in original work 
 
 
•  Refusing to break ―rules‖ in order to win 
 
•  Telling the truth for the betterment of the community even if it gets you or a friend in trouble 
 
• Doing what you believe in and believing in what you do. 
	•  Living by an ―as long as I can get away with it‖ mentality 
 
 
•  Winning at all costs 
 
•  Plagiarism or thievery 
 
•  Assuming that what you believe to be ―right‖ is right for everyone 



Expectations of the Originality of Student Work:   
The faculty and staff of Everest Public High School expect that all work completed and turned in will be original work of the respective student.  Plagiarism is taking the work of another and attempting to pass the work as one’s own.  Thus, plagiarism is not limited to copying text from an existing source without documentation; it is also the copying of ideas from a source without documentation.   
   
Copying ideas from another student (the source in this case) without documentation, is also considered plagiarism.  In the case of plagiarism, there is shared and equal responsibility (and therefore shared and equal consequences) for this action.  To clarify, we have given you examples of what this type of plagiarism looks like:  
   
	Plagiarism Looks Like
	Plagiarism Does Not Look Like

	
Giving someone answers on any assignment, test, or project.  
Communicating related information to another student in anyway during a test or exam.  
Handing your work to someone else for them to use.  Even if you didn’t believe that it was their intention to copy you!  
Using an online language translator for Spanish class 
Copying or passing off information on the internet without giving credit to the source. 

	
Helping a fellow student independently understand an assignment through working with them directly (and not showing them the answers!).  
Working together on homework as long as each student independently understands the final work that they are turning in and writes all work in their own words.  
Using a dictionary or thesaurus for reference 
Using information online and citing it with MLA format. 





Students choosing to violate this key tenet of the school will be subject to the following consequences:    
   
Cheating or Plagiarism:   
 First offense:  No credit on the assignment and a faculty, student, parent meeting.  
 Second offense: Recommendation for expulsion. 

  
Technology:   
Everest Public High School has provided the Everest community (board members, staff, parents, and students) with access to a telecommunications network that will enable students to access the vast resources available through the Internet, as well as PowerSchool, Everest’s official student database.  The purpose of providing this access is to support classroom instruction and facilitate communication in support of student success.  These resources are to be used only in conjunction with teacher-directed classroom studies education-related e-mail communication, and other appropriate school-related use under the strict terms and conditions of the Acceptable Use Policy.  
   
Acceptable Use Policy 
Terms and Conditions - Use of the Internet must be in support of classroom activities and consistent with the adopted curriculum and educational objectives of EPHS.  Internet activities will be planned in compliance with this policy.  All online sessions will be carefully planned and directed by the classroom teacher and/or computer lab personnel.  
   
Transmission of, or access to, materials which are in violation of federal or state laws are prohibited.  This includes, but is not limited to: copyrighted materials, threatening or obscene materials, or material that promotes the use of drugs, alcohol, or tobacco.  Use for commercial or personal advertising and political lobbying is also prohibited.  Everest Public High School is not responsible for any consequence that may result from student misuse or abuse of this privilege.  
   
Privileges- Access to the Internet and school Intranet is a PRIVILEGE, not a right.  This privilege may be revoked by the site administrator, classroom teacher, or any other responsible adult.  Inappropriate use will result in cancellation of access to the use of the Internet or Intranet.  Because Internet access is an integral component of our curriculum and school community, students who have lost this privilege will find their academic efforts to be significantly more difficult, and thus might find it impossible to be successful at EPHS.  
   
Due to the severity of behavior resulting in the loss of such privileges, reinstatement of privileges will be left to the discretion of the Executive Director.  
 
 
 
 
 
 
RESPECT
   
"I believe respect is holding someone or their possessions as high or higher than you or your possessions." -Robby Bondonno 

"Respect is seeing that everyone is someone and they deserve to be treated well." -Jaclyn Gormish   

	Respect Is
	Looks Like
	Is Not

	•  Valuing and contributing your unique, individual gifts and abilities 
 
 
 
•  Valuing and treating with dignity the unique gifts and abilities of others 
 
 
 
•  Valuing and caring for the community and buildings 
 
	•  Dressing appropriately 
 
•  Eating nutritious foods 
 
•  Getting plenty of rest 
 
•  Taking advantage of opportunities 
 
• Listening when others speak. 
 
•  Making an effort to get to know everyone 
 
•  Thanking someone for teaching you something new or for opening your eyes to a different perspective 
	•  Giving up on yourself 
 
•  Being destructive 
 
•  Calling people names 
 
•  Making fun of people 
 
•  Excluding people 
 
•  Making a mess and expecting others to clean up 
 
•  Showing up late 
 
•  Writing on desks or textbooks, or damaging school property 
 



  
Respect Yourself 
A student who respects his/her education comes to school every day prepared to learn.  Students can be both mentally and physically prepared.  A student who is mentally prepared is someone who is awake, ready, and willing to learn while a student who is physically prepared is someone who brings his/her school supplies every day.  
   
Personal Appearance Philosophy   
Coming to school is your job, just like it is the faculty’s job to be here to teach.  Therefore, students and faculty will dress in a manner that shows respect for those around them and is appropriate for the task at hand.  As in any job, there will be a range of activities at school, and the type of dress should be adjusted according to the activity.  For example, dress for the camping trip should be different than dress for a school project that involves interviewing the mayor.  In all cases, the following will not be permitted:  

Visible displays of underwear  
Clothing that indicates an affiliation with or support of an illegal or inappropriate activity  
Clothing that goes against the values of EPHS  
Appearance that is distracting or demeaning to other people  

   
 
 
Everest Student Tool Kit

One of the elements essential to success in school is preparation.  Preparation can be defined in various ways, one of them relating to the preparation of materials.  At Everest we believe that having a ―student tool kit‖ is critical as the items contained within it are valuable resources that can support your academic success during four years of high school and serve as a solid foundation for college. 

The following is a list of items that we ask you to keep at home in your personal study location (where you will do homework).  You do not need to bring them to school, unless specified by a teacher.  This list has been carefully researched by the Everest faculty in an attempt to make economical suggestions that provide quality resources for the lowest price.  However, if you have a comparable item, by all means, you should not buy another. 

	ITEM
	SUGGESTED BRAND
	LOCATION/PRICE

	Graphing Calculator *   OR 
 
Scientific Calculator* (see note below) 
	Texas Instruments TI-83Plus or TI-84 
Texas Instruments TI-30Xa 
	Amazon.com (TI-83 Plus: New $97, Used $37/TI-84: New $110, Used $55) 
Amazon.com (New $10.99, Used $6.00) 

	Composition Book 
	Any type 
	 

	Tape 
	Any type 
	 

	Stapler 
	Any type 
	 

	Scissors 
	Any type 
	 

	3 hole punch 
	Any type 
	 

	College Dictionary 
	The American Heritage College Dictionary, Fourth Edition 
	Amazon.com 
New $19.98, Used $7.00 

	Thesaurus 
	Roget International Thesaurus 
Indexed Edition 
	Amazon.com 
New $14.27, Used $1.35 

	MLA Handbook for Writers of Research Papers 
	MLA Handbook for Writers of Research Papers (6th Edition) 
	Amazon.com 
New $17.50, Used $12.95 

	Spanish/English Dictionary 
	Webster’s New World Spanish Dictionary: Spanish/English  
English/Spanish 
	Amazon.com 
New $22.02, Used $1.15 



 

Note on Calculators
The Everest faculty prefers, if possible, that you purchase a graphing calculator instead of a scientific calculator.  You will need your calculator regularly in 10th grade (and not much in 9th grade), and we encourage you to save your money this year (about $2 a week, or less if you buy a used graphing calculator), and to purchase your graphing calculator next summer.  
 
Everyday School Supplies
When classes begin and you have had the opportunity to review the requirements for each of your classes you will be able to determine what organization system meets both your needs and your teachers’ expectations.  Please purchase school supplies that will support the organizational system you develop.  However, on the first day of school you will need paper and a writing utensil; make sure you have it with you.  Additionally, EVERY STUDENT MUST HAVE an academic planner/calendar as your teachers will expect you to record your daily assignments and homework. 

Scholarships and Payment Plans
If you are unable to afford any part of the student tool kit, please speak with your mentor individually at the start of the school year (you will meet your mentor at the end of Orientation).  In order to receive help from Everest for supplies, you must have your Free and Reduced Lunch application completed. 
   



Respect For Others and School
   
Everest’s Graduated Discipline Plan 
If a student does not allow one of the following targets to be met in a classroom (or anywhere on campus) 
All Everest community members are physically and emotionally safe at all times 
Everest provides a positive and productive learning and working environment for all community members 


Level One:

First incident/Second incident(with incidents occurring all in one period on one day): Behavior is dealt with within classroom by teacher.  Teacher gives student a clear warning that the next incident will result in a Reflection Sheet and a Director’s Office Hour referral. 

Third incident: Student is sent to the front office to fill out a Reflection Sheet (RS). All students sent to a prep teacher’s office are automatically assigned to the next Director’s Office Hours (DOH).* 

Serious Incidents occur (see below) : Student is sent directly to the front office. 
Student leaves classroom for remainder of period without belongings. 
When student arrives, fills out a Reflection Sheet about incident in the prep teacher’s office. 
Prep Teacher assigns student to Director’s Office Hours (DOH) that day 
Student returns to teacher classroom at the beginning of class the following day, always with a written apology. 

A Note on Director’s Office Hours:
Supersedes all other after school activities, including doctor’s appointments, etc. (student still needs to serve MASH and CH at a later date if they miss due to DOH). 
Begin at 3:15pm and ends at 3:45pm 
Meets in Director’s office 
Run by Director (M,W)  
Centers around their Reflection Sheet  
Students speak, one at a time, about why they are there
they use only language that describes their behaviors and emotions (no blaming language allowed!) 
they describe what alternate behavior they will choose when in that situation in the future  
Director gives “teachable moment” feedback to each student while others quietly listen 
When finished, each student calls their parents and uses same language as they used in the circle to describe what happened 
Students write an apology to faculty member/student while waiting to call parents 
Students all turn in their Reflection Sheets to Director 

  
Level Two:

For students that have been to 5 or more Director’s Office Hours in a semester, and/or have a consistent pattern of being a negative contributor to our community (per GLT intervention), and/or have been assigned DOH for 2 serious behavior incidents: 
1. A student who is moved to Level 2 will serve an in-house suspension and will be put on a Behavior Contract (this pattern repeats itself for every 5 DOH assignments) 
2. Student will also be assigned to 1 or more Saturday School sessions 

 
Level Three:
For students that have served 2 or more in-house suspensions, and/or have been suspended more than 2 times in a semester for serious behavior incidents, and/or have not shown growth or positive change in their behavior, even with a Behavior Contract and/or multiple GLT interventions: 
1. A Level 3 student attends all Saturday School sessions 
2. May be considered for expulsion from the school due to consistent negative behavior that impacts the school culture 



	Examples of Behavior that will result in being immediately removed from a classroom and sent to the Director’s Office –

	 Blatant Defiance 
 Student is mentally, psychologically, or physically out of control 
 Repeat offender when under contract 
 Hurtful/vicious/profane/racist language directed at other students 
 Cheating 
 Violence 
 Threat of violence 

	 Leaving campus 
 Destruction of facility 
 Theft 
 Sexual Harassment 
 Sexual activity or exposure 
 Grossly inappropriate attire 
 Cutting class  
 Contraband/illegal possessions (or suspicion of) 
 Student under influence 







 

In the event a student commits a suspension/expulsion-worthy offense as defined by the Suspension and Expulsion Policy (in our handbook), the steps in the policy will be followed and discipline will not be graduated.
 
Responsibility
"Responsibility means to be proactive about what you're supposed to do." -Mel Harper 

"Responsibility to me means taking care of yourself and what's important to you." -Jasmine Talavera 
  
	Responsibility Is
	Looks Like
	Is Not

	• Following through on your commitments and obligations 
 
 
 
•  Accepting the consequences of your actions 
 
 
•  Dedication to improving yourself and your community 
 
	•  Completing tasks, schoolwork, club or team membership with a sense of pride 
 
 
•  Cleaning up a spill that you have caused 

•  Asking for help when you need it
 
•  Noticing a need and filling it without being told 
 
	• Delaying, neglecting, or handing off commitments. 
 
 
 
•  Blaming other people 
 
 
 
•  Acting in a manner that makes life more difficult for others 



Attendance 
The faculty and staff of Everest Public High School believe that the foundation to success in high school is regular attendance.  As a result, Everest has the following high expectations for attendance:  
   
One unexcused absence will result in a meeting with the student, parent, and faculty to develop an attendance contract.  
Two unexcused absences in one semester will result in recommendation for expulsion from Everest.  
Three tardies in one class in one semester are equivalent to one unexcused absence.   

   
Absences that are excused include:   
1. Illness  
2. Medical Appointments - When possible, these appointments should be scheduled after 3pm.  
3. Observance of Religious Holidays  
4. Death in the Family  

Process for excusing absences 
If you know that a student will be absent in advance, let the school office know at least 3 days prior to the absence or appointment.  You will need to fill out a planned absence form, which can be obtained from the front office.  

Before 10am on the morning of an unscheduled absence, call the school and give the following information:  
First and last name of student  
Date  
Reason for absence  
Expectation of length of absence  
If an unscheduled absence extends for more than one day, please repeat Steps 1 and 2.  The student will be responsible for any missed work due to an excused absence.   

Process for planned mid-day departure from campus 
If the student needs to leave during the school day, a parent (or guardian appointed in writing by a parent) must come to the school office to request that the student be excused from class to attend the appointment.   
   
Process for un-planned mid-day departure from campus 
Student-initiated: School will contact parent/guardian to make arrangements  
Parent-initiated: Call School Office and make arrangement to pick up student  

  
TARDY POLICY 

Quality instructional time is a key component to the success of Everest students.  Students who arrive late (tardy) to class disrupt their own learning, as well as the learning of their community members.  Therefore, if a students is late to class, the student will be expected to give back lost time to the school community after school on Friday.  
 
[bookmark: _Toc144644287]
Everest Public High School Suspension and Expulsion Policy
This Pupil Suspension and Expulsion Policy has been established in order to promote learning and protect the safety and well being of all students. When the Policy is violated, it may be necessary to suspend or expel a student from regular classroom instruction.  This policy shall serve as the School’s policy and procedures for student suspension and expulsion and it may be amended from time to time without the need to amend the charter so long as the amendments comport with legal requirements.
Staff shall enforce disciplinary rules and procedures fairly and consistently amongst all students.  This Policy and its Procedures will be printed and distributed as part of the Student Handbook and will clearly describe discipline expectations.
Discipline includes but is not limited to advising and counseling students, conferring with parents/guardians, detention during and after school hours, use of alternative educational environments, suspension and expulsion.
Corporal punishment shall not be used as a disciplinary measure against any student.  Corporal punishment includes the willful infliction of, or willfully causing the infliction of, or willfully causing the infliction of, physical pain on a student.  For purposes of the policy, corporal punishment does not include an employee’s use of force that is reasonable and necessary to protect the employee, students, staff or other persons or to prevent damage to school property.
Suspended or expelled students shall be excluded from all school and school-related activities unless otherwise agreed during the period of suspension or expulsion.
The School administration shall ensure that students and their parents/guardians are notified in writing upon enrollment of all discipline policies and procedures. The notice shall state that these Policy and Administrative Procedures are available on request at the Executive Director's office.
Suspended or expelled students shall be excluded from all school and school related activities unless otherwise agreed during the period of suspension or expulsion.
A student identified as an individual with disabilities or for whom the School has a basis of knowledge of a suspected disability pursuant to the Individuals with Disabilities in Education Improvement Act (“IDEIA”) or who is qualified for services under Section 504 of the Rehabilitation Act of 1973 (“Section 504”) is subject to the same grounds for suspension and expulsion and is accorded the same due process procedures applicable to regular education students except when federal and state law mandates additional or different procedures.  The School will follow Section 504, the IDEIA), and all federal and state laws, including but not limited to the California Education Code, when imposing any form of discipline on a student identified as an individual with disabilities or for whom the School has a basis of knowledge of a suspected disability or who is otherwise qualified for such services or protections in according due process to such students.  The School shall notify the District of the suspension of any student identified under the IDEIA (or for whom there may be a basis of knowledge of the same) or as a student with a disability under Section 504 and would until Everest is an LEA a nd a member of the SELPA pursuant to Education Code Section 47641(b), would  grant the District approval rights prior to the expulsion of any such student as well.
Administrative Procedures For Pupil Suspension And Expulsion
A.  Definitions (as used in this policy)
1. “Board” means The Summit Institute Board of Directors.
2. “Expulsion” means disenrollment from the Everest Public High School.
3. “Schoolday” means a day upon which the Everest Public High School is in session or weekdays during the summer recess.
4. “Suspension” means removal of a pupil from ongoing instruction for adjustment purposes.  However, “suspension” does not mean the following:
a. Reassignment to another education program or class at Everest Public High school where the pupil will receive continuing instruction for the length of day prescribed by the Everest Public High School Board for pupils of the same grade level.
b. Referral to a certificated employee designated by the Director to advise pupils.
c. Removal from the class but without reassignment to another class for the remainder of the class period without sending the pupil to the Director or designee.
5. “Pupil” includes a pupil’s parent or guardian or legal counsel or other representative.
6. “School” means the Everest.
B. Grounds for Suspension and Expulsion of Students
A student may be suspended or expelled for prohibited misconduct if the act is related to school activity or school attendance occurring at anytime including but not limited to: a) while on school grounds; b) while going to or coming from school; c) during the lunch period, whether on or off the school campus; d) during, going to, or coming from a school‑sponsored activity.
C. Enumerated Offenses
Students may be suspended or expelled for any of the following acts when it is determined the pupil:
1. Caused, attempted to cause, or threatened to cause physical injury to another person or willfully used force or violence upon the person of another, except in self-defense.
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in the case of possession of any object of this type, the student had obtained written permission to possess the item from a certificated school employee, with the Director/Administrator or designee’s concurrence.
3. Unlawfully possessed, used, sold or otherwise furnished, or was under the influence of, any controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind.
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage or intoxicant of any kind, and then sold, delivered or otherwise furnished to any person another liquid substance or material and represented same as controlled substance, alcoholic beverage or intoxicant.
5. Committed or attempted to commit robbery or extortion.
6. Caused or attempted to cause damage to school property or private property.
7. Stole or attempted to steal school property or private property.
8.Possessed or used tobacco or any products containing tobacco or nicotine products, including but not limited to cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets and betel.
9. Committed an obscene act or engaged in habitual profanity or vulgarity.
10. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 11014.5
11. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, other school officials, or other school personnel engaged in the performance of their duties.
12. Knowingly received stolen school property or private property.
13. Possessed an imitation firearm, i.e., a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a reasonable person to conclude that the replica is a firearm.
14. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a or 289, or committed a sexual battery as defined in Penal Code 243.4.
15. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for the purpose of preventing that student from being a witness and/or retaliating against that student for being a witness.
16. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.
17. Engaged in or attempted to engage in hazing of another.
18. Aiding or abetting as defined in Section 31 of the Penal Code, the infliction or attempted infliction of physical injury to another person.
19. Made terrorist threats against school officials and/or school property.
20. Committed sexual harassment.
21. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence.
22. Intentionally harassed, threatened or intimidated a student or group of students to the extent of having the actual and reasonably expected effect of materially disrupting class work, creating substantial disorder, and invading student rights by creating an intimidating or hostile educational environment.

Alternatives to suspension or expulsion will first be attempted with students who are truant, tardy, or otherwise absent from assigned school activities.
D. Suspension Procedure
Suspensions shall be initiated according to the following procedures.
1)  Conference
Suspension shall be preceded, if possible, by a conference conducted by the Director or the Director’s designee with the student and his or her parent and, whenever practicable, the teacher, supervisor or school employee who referred the student to the Director.
The conference may be omitted if the Director or designee determines that an emergency situation exists.  An “emergency situation” involves a clear and present danger to the lives, safety or health of students or school personnel.  If a student is suspended without this conference, both the parent/guardian and student shall be notified of the student’s right to return to school for the purpose of a conference.
At the conference, the pupil shall be informed of the reason for the disciplinary action and the evidence against him or her and shall be given the opportunity to present his or her version and evidence in his or her defense.
This conference shall be held within two school days, unless the pupil waives this right or is physically unable to attend for any reason, including, but not limited to incarceration or hospitalization.
No penalties may be imposed on a pupil for failure of the pupil’s parent or guardian to attend a conference with school officials.  Reinstatement of the suspended pupil shall not be contingent upon attendance by the pupil’s parent or guardian at the conference.
2)  Notice to Parents/Guardians
At the time of the suspension, a School employee shall make a reasonable effort to contact the parent/guardian by telephone or in person.  Whenever a student is suspended, the parent/guardian shall be notified in writing of the suspension.  This notice shall state the specific offense committed by the student.  In addition, the notice may also state the date and time when the student may return to school.  If school officials wish to ask the parent/guardian to confer regarding matters pertinent to the suspension, the notice may request that the parent/guardian respond to such requests without delay.
3)  Suspension Time Limits/Recommendation for Expulsion
Suspensions, when not including a recommendation for expulsion shall not exceed five (5) consecutive school days per suspension.
Upon a recommendation of expulsion by the Director, the pupil and the pupil’s guardian or representative will be invited to a conference to determine if the suspension for the pupil should be extended pending an expulsion hearing.  This determination will be made by the Director upon either of the following determinations: 1) the pupil’s presence will be disruptive to the education process; or 2) the pupil poses a threat or danger to others.  Upon either determination, the pupil’s suspension will be extended pending the results of an expulsion hearing.
E. Authority to Expel
A student may be expelled either by the Board following a hearing before it or by the Board upon the recommendation of an Administrative Panel to be assigned by the Board as needed.  The Administrative Panel may recommend expulsion of any student found to have committed an expellable offense.
F. Expulsion Procedures
Students recommended for expulsion are entitled to a hearing to determine whether the student should be expelled.  Unless postponed for good cause, the hearing shall be held within thirty (30) school days after the Director or designee determines that the Pupil has committed an expellable offense.
The expulsion hearing will be presided over by the Board President or the chair of the Administrative Panel.  In the event a Panel hears the case, it will make a recommendation to the Board for a final decision whether to expel.  The hearing shall be held in closed session unless the pupil makes a written request for a public hearing three (3) days prior to the hearing.
Written notice of the hearing shall be forwarded to the student and the student’s parent/guardian at least ten (10) calendar days before the date of the hearing.  Upon mailing the notice, it shall be deemed served upon the pupil.  The notice shall include:
1)  The date and place of the expulsion hearing;
2)  A statement of the specific facts, charges and offenses upon which the proposed expulsion is based;
3)  A copy of the School’s disciplinary rules which relate to the alleged violation;
4)  Notification of the student’s or parent/guardian’s obligation to provide information about the student’s status at the school to any other school district or school to which the student seeks enrollment;
5) The opportunity for the student or the student’s parent/guardian to appear in person or to employ and be represented by counsel or a non-attorney advisor;
6)  The right to inspect and obtain copies of all documents to be used at the hearing;
7)  The opportunity to confront and question all witnesses who testify at the hearing;
8)  The opportunity to question all evidence presented and to present oral and documentary evidence on the student’s behalf including witnesses.
G. Special Procedures for Expulsion Hearings Involving Sexual Assault or Battery Offenses
The School may, upon a finding of good cause, determine that the disclosure of either the identity of the witness or the testimony of that witness at the hearing, or both, would subject the witness to an unreasonable risk of psychological or physical harm.  Upon this determination, the testimony of the witness may be presented at the hearing in the form of sworn declarations which shall be examined only by the School or the hearing officer.  Copies of these sworn declarations, edited to delete the name and identity of the witness, shall be made available to the pupil. 
1.  	The complaining witness in any sexual assault or battery case must be provided with a copy of the applicable disciplinary rules and advised of his/her right to (a) receive five days notice of his/her scheduled testimony, (b) have up to two (2) adult support persons of his/her choosing present in the hearing at the time he/she testifies, which may include a parent, guardian, or legal counsel, and (c) elect to have the hearing closed while testifying.
2.	The School must also provide the victim a room separate from the hearing room for the complaining witness' use prior to and during breaks in testimony.
3.  	At the discretion of the person or panel conducting the hearing, the complaining witness shall be allowed periods of relief from examination and cross-examination during which he or she may leave the hearing room.
4.	The person conducting the expulsion hearing may also arrange the seating within the hearing room to facilitate a less intimidating environment for the complaining witness.
5.	The person conducting the expulsion hearing may also limit time for taking the testimony of the complaining witness to the hours he/she is normally in school, if there is no good cause to take the testimony during other hours.
6.	Prior to a complaining witness testifying, the support persons must be admonished that the hearing is confidential.  Nothing in the law precludes the person presiding over the hearing from removing a support person whom the presiding person finds is disrupting the hearing.  The person conducting the hearing may permit any one of the support persons for the complaining witness to accompany him or her to the witness stand.
7.	If one or both of the support persons is also a witness, the School must present evidence that the witness' presence is both desired by the witness and will be helpful to the School.  The person presiding over the hearing shall permit the witness to stay unless it is established that there is a substantial risk that the testimony of the complaining witness would be influenced by the support person, in which case the presiding official shall admonish the support person or persons not to prompt, sway, or influence the witness in any way.  Nothing shall preclude the presiding officer from exercising his or her discretion to remove a person from the hearing whom he or she believes is prompting, swaying, or influencing the witness.
8.	The testimony of the support person shall be presented before the testimony of the complaining witness and the complaining witness shall be excluded from the courtroom during that testimony.
9.	Especially for charges involving sexual assault or battery, if the hearing is to be conducted in the public at the request of the pupil being expelled, the complaining witness shall have the right to have his/her testimony heard in a closed session when testifying at a public meeting would threaten serious psychological harm to the complaining witness and there are no alternative procedures to avoid the threatened harm.  The alternative procedures may include videotaped depositions or contemporaneous examination in another place communicated to the hearing room by means of closed-circuit television.
10.	Evidence of specific instances of a complaining witness' prior sexual conduct is presumed inadmissible and shall not be heard absent a determination by the person conducting the hearing that extraordinary circumstances exist requiring the evidence be heard.  Before such a determination regarding extraordinary circumstance can be made, the witness shall be provided notice and an opportunity to present opposition to the introduction of the evidence.  In the hearing on the admissibility of the evidence, the complaining witness shall be entitled to be represented by a parent, legal counsel, or other support person.  Reputation or opinion evidence regarding the sexual behavior of the complaining witness is not admissible for any purpose.
H. Record of Hearing
A record of the hearing shall be made and may be maintained by any means, including electronic recording, as long as a reasonably accurate and complete written transcription of the proceedings can be made.
I. Presentation of Evidence
While technical rules of evidence do not apply to expulsion hearings, evidence may be admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs.  A recommendation by the Administrative Panel to expel must be supported by substantial evidence that the student committed an expellable offense.
Findings of fact shall be based solely on the evidence at the hearing.  While hearsay evidence is admissible, no decision to expel shall be based solely on hearsay, and sworn declarations may be admitted as testimony from witnesses of whom the Board, Panel or designee determines that disclosure of their identity or testimony at the hearing may subject them to an unreasonable risk of physical or psychological harm.
If, due to a written request by the expelled pupil, the hearing is held at a public meeting, and the charge is committing or attempting to commit a sexual assault or committing a sexual battery as defined in Education Code Section 48900, a complaining witness shall have the right to have his or her testimony heard in a session closed to the public.
The decision of the Administrative Panel shall be in the form of a written recommendation to the Board who will make a final determination regarding the expulsion.  The final decision by the Board shall be made within ten (10) school days following the conclusion of the hearing.  The Decision of the Board is final.  If the expulsion hearing panel decides not to recommend expulsion, the student shall immediately be returned to his/her educational program.
J.  Written Notice to Expel
The Director or designee following a decision of the Board to expel shall send written notice of the decision to expel, including the Board’s findings of fact, to the student or parent/guardian.  This notice shall include the following:
1)  Notice of the specific offense committed by the student.
2)  Notice of the student’s or parent/guardian’s obligation to inform any new district in which the student seeks to enroll of the student’s status with the School.
The Director or designee shall send written notice of the decision to expel to the Student’s District of residence and the County Office of Education.
This notice shall include the following:
a)  The student’s name
b)  The specific expellable offense committed by the student.
K.  Disciplinary Records
The School shall maintain records of all student suspensions and expulsions at the School.  Such records shall be made available for the Chartering Agency’s review upon request.
L. No Right to Appeal
The pupil shall have no right of appeal beyond the appeal at The Summit Institute Board level from expulsion from the School as the Board’s decision to expel shall be final.
M. Expelled Pupils/Alternative Education
Pupils who are expelled shall be responsible for seeking alternative education programs including but not limited to programs within the County or their school district of residence.
N.  Rehabilitation Plans
Students who are expelled from the School shall be given a rehabilitation plan upon expulsion as developed by the Board at the time of the expulsion order, which may include, but is not limited to, periodic review as well as assessment at the time of review for readmission.  The rehabilitation plan should include a date not later than one year from the date of expulsion when the pupil may reapply to the School for readmission.
O.  Readmission
The decision to readmit a pupil or to admit a previously expelled pupil from another school district or charter school shall be in the sole discretion of the Board following a meeting with the ExecutvieDirector and the pupil and guardian or representative, to determine whether the pupil has successfully completed the rehabilitation plan and to determine whether the pupil poses a threat to others or will be disruptive to the school environment.  The Executive Director shall make a recommendation to the Board following the meeting regarding his or her determination. The pupil’s readmission is also contingent upon the School’s capacity at the time the student seeks readmission or admission.
P.  Special Procedures for the Consideration of Suspension and Expulsion of Students with Disabilities
i. Notification of District
The School shall immediately notify the District and coordinate the procedures in this policy with the District the discipline of any student with a disability or student who the School or District would be deemed to have knowledge that the student had a disability
ii. Services During Suspension 
Students suspended for more than ten (10) school days in a school year shall continue to receive services so as to enable the student to continue to participate in the general education curriculum, although in another setting, and to progress toward meeting the goals set out in the child's IEP; and receive, as appropriate, a functional behavioral assessment or functional analysis, and behavioral intervention services and modifications, that are designed to address the behavior violation so that it does not recur.  Theses services may be provided in an interim alterative educational setting.  
iii. Procedural Safeguards/Manifestation Determination 
Within ten (10) school days of a recommendation for expulsion or any decision to change the placement of a child with a disability because of a violation of a code of student conduct, the School, the parent, and relevant members of the IEP Team shall review all relevant information in the student's file, including the child's IEP, any teacher observations, and any relevant information provided by the parents to determine:
a) If the conduct in question was caused by, or had a direct and substantial relationship to, the child's disability; or
b) If the conduct in question was the direct result of the local educational agency's failure to implement the IEP.
If the School, the parent, and relevant members of the IEP Team determine that either of the above is applicable for the child, the conduct shall be determined to be a manifestation of the child's disability.
If the School, the parent, and relevant members of the IEP Team make the determination that the conduct was a manifestation of the child's disability, the IEP Team shall:
a) Conduct a functional behavioral assessment or a functional analysis assessment, and implement a behavioral intervention plan for such child, provided that the School had not conducted such assessment prior to such determination before the behavior that resulted in a change in placement;
b) If a behavioral intervention plan has been developed, review the behavioral intervention plan if the child already has such a behavioral intervention plan, and modify it, as necessary, to address the behavior; and
c) Return the child to the placement from which the child was removed, unless the parent and the School agree to a change of placement as part of the modification of the behavioral intervention plan.
If the School, the parent, and relevant members of the IEP team determine that the behavior was not a manifestation of the student’s disability and that the conduct in question was not a result of the failure to implement the IEP, then the School may apply the relevant disciplinary procedures to children with disabilities in the same manner and for the same duration as the procedures would be applied to students without disabilities.
iv. Due Process Appeals 
The parent of a child with a disability who disagrees with any decision regarding placement, or the manifestation determination, or the School believes that maintaining the current placement of the child is substantially likely to result in injury to the child or to others, may request an expedited administrative hearing through the Special Education Unit of the Office of Administrative Hearings.
When an appeal relating to the placement of the student or the manifestation determination has been requested by either the parent or the School, the student shall remain in the interim alternative educational setting pending the decision of the hearing officer or until the expiration of the forty-five (45) day time period provided for in an interim alternative educational setting, whichever occurs first, unless the parent and the School agree otherwise.
v. Special Circumstances 
School personnel may consider any unique circumstances on a case-by-case basis when determining whether to order a change in placement for a child with a disability who violates a code of student conduct.
The Executive Director or designee may remove a student to an interim alternative educational setting for not more than forty-five (45) days without regard to whether the behavior is determined to be a manifestation of the student’s disability in cases where a student:
a) Carries or possesses a weapon, as defined in 18 USC 930, to or at school, on school premises, or to or at a school function;
b) Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a controlled substance, while at school, on school premises, or at a school function; or 
c) Has inflicted serious bodily injury, as defined by 20 USC 1415(k)(7)(D), upon a person while at school, on school premises, or at a school function.
vi. Interim Alternative Educational Setting
The student's interim alternative educational setting shall be determined by the student's IEP team. 
vii. Procedures for Students Not Yet Eligible for Special Education  Services 
A student who has not been identified as an individual with disabilities pursuant to IDEIA and who has violated the district's disciplinary procedures may assert the procedural safeguards granted under this administrative regulation only if the School had knowledge that the student was disabled before the behavior occurred. 
The School shall be deemed to have knowledge that the student had a disability if one of the following conditions exists:
a) The parent/guardian has expressed concern in writing, or orally if the parent/guardian does not know how to write or has a disability that prevents a written statement, to School supervisory or administrative personnel, or to one of the child’s teachers, that the student is in need of special education or related services. 
b) The parent has requested an evaluation of the child. 
c) The child’s teacher, or other School personnel, has expressed specific concerns about a pattern of behavior demonstrated by the child, directly to the director of special education or to other School supervisory personnel. 
If the School knew or should have known the student had a disability under any of the three (3) circumstances described above, the student may assert any of the protections available to IDEIA-eligible children with disabilities, including the right to stay-put.  
If the School had no basis for knowledge of the student’s disability, it shall proceed with the proposed discipline.  The School shall conduct an expedited evaluation if requested by the parents; however the student shall remain in the education placement determined by the School pending the results of the evaluation.  
The School shall not be deemed to have knowledge of that the student had a disability if the parent has not allowed an evaluation, refused services, or if the student has been evaluated and determined to not be eligible.
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